Instructions for use of master documents

Here is the official petition document and the Attorney's letter, both attached.

Please follow the instructions below carefully; if you do not know who is your Councillor, look up the finding your Councillor's help web page here: http://app01.ottawa.ca/wardlookup/wardSearch.jsf?lang=en; if that doesn't work email me for help: just give me your address and I'll get your Councillor's name and ward number for you.

Attorney’s Letter to Councillor
1. Open your " WithdrawalOfConsent AttorneyLetter.doc, attached.
2. After the word Councillor, replace the words Full Name with your Councillor's first and last name.
3. After the words "Dear Councillor", replace the words Last Name with your Councillors last name.
4. Save the document.
5. Print 3 copies
6. close the document.

Withdrawal of Consent petition document.
1. Open your petition document " WithdrawalOfConsentPetitionDocument MasterCopy.doc " attached.
2. After the word Councillor, replace "FirstName  LastName" with your Councillor's first and last name.
3. Replace "Ward # and name" with your Councillor's ward # and name.
4. Replace the words Last name in "Councillor Last name" with your Councillor's last name.
5. Go to page 4 and replace the word Address with your address.
6. Replace the words "Postal code" with your postal code.
7. Save the document.
8. Print 3 copies and sign each copy of this document below the word "Sincerely" on page 4.
9. Close the document.

Use this part only when this part of the instructions is needed for personalized copies: ( All you have to do now is print 3 copies of each of the document and the letter, sign all 3 petition documents on page 4, and get them to your Councillor and the CC as follows:

Mailing or delivering the packages
1. Write the address of your Councillor on one envelope per the petition document address.
2. Address one envelope to each of the mayor and the chief Medical Officer of Health per page 2 of the Attorney's letter.
3. Place a letter and petition document into each envelope and seal them.
4. Go to the post office with your envelopes and ask to send a registered letter.
5. Take the letter that's addressed to your Councillor and send that one by registered mail (I think that's $11.00 plus postage, plus tax, I can't remember the exact amount).
6. Buy and place a stamp on the other two envelopes and send them by regular mail ($1.00 each plus taxes),
or,
you can deliver these two to City Hall, second floor, Councillor's reception area, no charge, no stamp needed and they will get their copy, I know, I've done this many times before with letters to Councillors, the Mayor, and the chief medical officer of health.

Instead of step 5, you can deliver the Councillor’s copy to the reception desk at the Councillors' 2nd floor reception area. When you get there, ask that the receptionist to sign a paper that has the Councillor’s name on it, that also asks for the receptionist's signature, with the date and time you deliver it to the receptionist, and print the name of the receptionist: there's a copy of that form attached as well - Withdrawal of Consent Proof of Delivery Form.doc.

If you use the registered letter method, please send me the registration number so I can trace proof of delivery which we will require if/when we take this to court; also, please keep your original receipt, whether registration or delivery receipt from the 2nd floor reception desk, in a safe place for proof that the package was delivered. This receipt will be used when/if we take this to court. I have every intention of taking this to court unless the City agrees to end fluoridation once the City is advised that we are proceeding with Court action.

Even if you mail the package after the date on the package, it's not important: it could be any date at all before your mailing date; what's important is the date your Councillor receives it... that we'll get from the registration receipt whose number we can track or from the signed receipt you use to deliver to the City Hall reception desk.

Don't hesitate to ask if you have any questions even if you think it's a stupid one; there's only one kind of stupid question: it's the one you don't ask, so please do ask if you’re unsure about anything in using this Withdrawal of Consent legal petition package.

